
 
AGENDA

CITY OF CHARLEVOIX CITY COUNCIL REGULAR MEETING
Monday, June 19, 2017- 7:00 PM

Charlevoix Train Depot, 307 Chicago Avenue, Charlevoix, MI 49720

1. Pledge of Allegiance

2. Roll Call

3. Presenta4ons

A. USCG Sta
on Charlevoix
Chief Pe�y Officer Marcus Collison, USCG

4. Inquiry Regarding Conflicts of Interest

5. Consent Agenda

A. City Council Mee
ng Minutes - June 5, 2017
B. Accounts Payable and Payroll Check Registers
C. Vene
an Fes
val Fireworks
D. Grant Applica
on for Grand Traverse Band of O�awa and Chippewa Indians
E. Job Descrip
on Revisions

6. Public Hearings and Ac4ons Requiring Public Hearings

7. All Other Ac4ons and Requests

A. Taxiway A Improvement Project
Ma� Wyman, Interim Airport Manager

B. Energy Assistance Fund Opt-out
Don Swem, Electric Superintendent

C. Mayoral Appointments
Joyce M. Golding, City Clerk

8. Reports and Communica4ons

A. Public Comment
B. City Manager Comments
C. Mayor & Council Comments

9. Other Council Business

10. Adjourn

The City of Charlevoix will provide necessary reasonable auxiliary aids and services, such as signers for the hearing
impaired and audio tapes of printed materials being considered at the meeting, to individuals with disabilities at the
meeting upon one weeks' notice to the City of Charlevoix.  Individuals with disabilities requiring auxiliary aids or
services should contact the City of Charlevoix Clerk's Office in writing or calling the following: City Clerk, 210 State
Street, Charlevoix, MI  49720 (231) 547-3250.
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CHARLEVOIX CITY COUNCIL
Presenta�ons

TITLE: USCG Sta�on Charlevoix
DATE: June 19, 2017

PRESENTED BY: Chief Pe�y Officer Marcus Collison, USCG

BACKGROUND:
Chief Pe�y Officer Marcus Collison was given command of the United States Coast Guard Sta�on
Charlevoix in a ceremony on June 9. I 've asked Chief Collison to introduce himself to the Council and the
community by a�ending our next mee�ng.
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CHARLEVOIX CITY COUNCIL
Consent Agenda

TITLE: City Council Mee
ng Minutes - June 5, 2017
DATE: June 19, 2017

ATTACHMENTS:

City Council Mee
ng Minutes - June 5, 2017
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CITY OF CHARLEVOIX 
REGULAR CITY COUNCIL MEETING MINUTES 

Monday, June 5, 2017 – 7:00 p.m.  
210 State Street, City Hall, Charlevoix, MI 

 
The meeting was called to order at 7:00 p.m. by Mayor Luther Kurtz.  
 
1. Pledge of Allegiance 
 
2. Roll Call 

Mayor: Luther Kurtz 
Members Present: Councilmembers Shane Cole, Shirley Gibson, Aaron Hagen, Tom Oleksy, Leon Perron 
Members Absent: Councilmember Janet Kalbfell 
City Manager: Mark Heydlauff 
City Clerk: Joyce Golding 

 
3. Presentations 

None.  
 

4. Inquiry Regarding Conflicts of Interest 
None.   

 
5. Consent Agenda 

All items listed under Consent Agenda are considered routine and will be enacted by one motion.  There will be no separate discussion of 
these items.  If discussion of an item is required, it will be removed from the Consent Agenda and considered separately. 
 
A. City Council Meeting Minutes – May 15, 2017 Regular Meeting 
B. City Council Meeting Minutes – May 17, 2017 Special Meeting 
C. Special Accounts Payable Check Register – May 22, 2017 
D. Regular Accounts Payable Check Register – June 6, 2017 
E. ACH Payments – May 11, 2017 to June 2, 2017 
F. Payroll Check Register – May 19, 2017 
G. Payroll Transmittal – May 19, 2017 
H. Payroll Check Register – June 2, 2017 
I. Payroll Transmittal – June 2, 2017 
J. Tax Disbursement – June 6, 2017 
K. Purchase Reel Trailer 

 
6. Public Hearings & Actions Requiring Public Hearings 

None. 
 

7. All Other Actions & Requests 
A. Branding and Logo Design Selection 

City Manager Heydlauff recalled the lengthy timeline for the branding selection process which included the DDA ultimately choosing 
Concept B for recommendation.  John Harris, a5, Inc., offered a presentation which included the goals and objectives of the new 
brand, research findings on what makes Charlevoix different, key messages, positioning statement, brand platform/themes, and 
identity concepts.  Council discussed the pros and cons of Concept B at length and asked questions of Mr. Harris and the City 
Manager. 
 
Mayor Kurtz opened the item to public comment.   
 
Candice Speck wondered if there was a way to incorporate the traditional script with Concept B graphics.  Councilmember Gibson 
agreed with Ms. Speck. 
 
Jodi Laurent preferred the traditional script to remind everyone of the City’s elegance. 
 
Sandra Bennett felt that ‘beautiful’ should be part of the marketing brand. 
 
Scott Beatty felt the Concept A was more warm and inviting and ‘uncommonly beautiful’ was appropriate. 
 
The item was closed to the public.  
 
Motion by Councilmember Hagen, second by Councilmember Gibson, to set a Public Hearing for Monday, July 3rd [at 7 p.m. in 
Council Chambers] to receive additional feedback.   
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Yeas: Perron, Gibson, Cole, Oleksy, Hagen 
Nays:  None 
Absent: Kalbfell 
 

B. City Hall HVAC Upgrade 
Chief Doan stated that the HVAC system in City Hall was approaching the end of its life. We contacted Nealis Engineering to assist 
with the bid process and after receiving sealed bids, Nealis recommended John E. Green for the project for a total cost of $162,483 
which included the first year performance contract.  He stated that Council could opt to retain Superior Mechanical of Charlevoix to 
install one alternate option at a slight savings.  
 
Mayor Kurtz opened the item to public comment.  There was no comment and the item was closed.  
 
Motion by Councilmember Perron, second by Councilmember Cole, to award the City Hall HVAC Project (excluding alternate #1) to 
John E. Green Company for an amount not to exceed $149,940 and award Alternative #1 to Superior Mechanical for an amount not 
to exceed $11,031.22. 
Yeas: Perron, Gibson, Cole, Oleksy, Hagen 
Nays:  None 
Absent: Kalbfell 
 

C. Harvest Barn Request for Use of East Park 
City Manager Heydlauff stated that the Harvest Barn Church requested to hold its 30th Anniversary Celebration in East Park on 
Friday, August 4, 2017.  The Celebration is open to the public.    
    
Mayor Kurtz opened the item to public comment.  There was no comment and the item was closed.  
 
Motion by Councilmember Cole, second by Councilmember Hagen, to authorize the Harvest Barn Church to use East Park for their 
30th anniversary celebration. 
Yeas: Perron, Gibson, Cole, Oleksy, Hagen 
Nays:  None 
Absent: Kalbfell 
 

D. Sale of Property:  1522 Bridge Street 
City Manager Heydlauff recalled that Council authorized staff to offer City-owned property at 1522 Bridge Street (vacant lot on the 
west side of Marion Center Road) for sealed bids. Michigan Appraisal Company determined the property value at $110,000.  The 
two bids received were well below this amount.  After discussion, Council concurred to delay action at this time. 
 
Mayor Kurtz opened the item to public comment.  There was no comment and the item was closed.  
 
Motion by Councilmember Gibson, second by Councilmember Oleksy, to reject both bids and table this sale until we look at other 
options. 
Yeas: Perron, Gibson, Cole, Oleksy, Hagen 
Nays:  None 
Absent: Kalbfell 
 

E. Set Public Hearing on Capital Budget 
City Manager Heydlauff stated that the City Charter and the Michigan Planning and Zoning Enabling Act both require the adoption of 
a Capital Improvement Plan (CIP) or Capital Budget. This document is part of our larger effort to be Redevelopment Ready 
Community certified by the Michigan Economic Development Corporation.  He explained that the Capital Budget frames our long-
term budgetary planning and is meant to be updated annually in terms of our key sites as well as the infrastructure needed to 
support them.  
 
Mayor Kurtz opened the item to public comment.  There was no comment and the item was closed.  
 
Motion by Councilmember Hagen, second by Councilmember Oleksy, to set a Public Hearing regarding the 2017-2018 Capital 
Budget for Monday, July 3, 2017 at 7:00 p.m. in Council Chambers. 
Yeas: Perron, Gibson, Cole, Oleksy, Hagen 
Nays:  None 
Absent: Kalbfell 
 

F. Park Land Sale Protection Charter Amendment 
City Manager Heydlauff recalled that at the last meeting, Council discussed draft language for an amendment to the City Charter to 
make it more difficult to sell or lease park and cemetery lands. This would raise the threshold of voter support necessary to sell or 
lease City park land.  He noted that following adoption of the resolution, it would be sent to the Attorney General's office for review.  
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Mayor Kurtz opened the item to public comment.  There was no comment and the item was closed.  
 
Motion by Councilmember Gibson, second by Councilmember Hagen, to approve the Park and Cemetery Protection Ballot 
Language proposal in Resolution 2017-06-01 and authorize the City Attorney to refer the item to the Attorney General. 
 

CITY OF CHARLEVOIX 
RESOLUTION NO. 2017-06-01 

PARK AND CEMETERY PROTECTION BALLOT LANGUAGE 
 
WHEREAS, The City Council desires to propose an amendment to the City Charter, as provided and permitted by Public Act No. 279 of the 

Public Acts of 1909, State of Michigan, as amended; and 
 
WHEREAS, state law requires that the ballot language be phrased as a question and be no more than 100 words in length; and 
 
WHEREAS, the City Council is required to provide ballot language for the proposed amendment consistent with state law through adoption 

by resolution; and 
 
WHEREAS, the City Attorney has crafted proposed ballot language that is consistent with the requirements of state law. 
 
NOW THEREFORE BE IT RESOLVED, that the City of Charlevoix City Council hereby adopts the following ballot language for the potential 

amendment of the City Charter and directs the Clerk to take appropriate action to put the question on the ballot for the 
November 7, 2017 general election: 

 
Shall Article II, Section 2.16 (f) of the City Charter be amended to prohibit sale, division, leasing, partition, 
platting, subdivision, or disposal of any City park or cemetery unless first approved by two-thirds of the 
electors voting thereon; to include any property designated as a City park on the City’s Recreation Master 
Plan or otherwise formally designated as a City park by official action of Council as a “City park”; and to 
require that the designation of property as a City park shall not be removed or changed without first being 
approved by two-thirds of the electors? 

RESOLVED this 5th day of June 2017 A.D.  
 
Resolution was adopted by the following yea and nay vote:  
 
Yeas: Perron, Gibson, Cole, Oleksy, Hagen 
Nays: None 
Absent: Kalbfell 

 
G. Charter Communications Franchise Agreement Renewal  

City Manager Heydlauff stated that the Charter Communications Franchise Agreement was a routine renewal.   
 
Mayor Kurtz opened the item to public comment.   
 
John Haggard questioned whether would be additional fees and the City Manager responded that there were none. 
 
The item was closed to the public.  
 
Motion by Councilmember Cole, second by Councilmember Perron, to renew the Uniform Video Service Local Franchise Agreement 
with Charter Communications and authorize the City Manager to sign a 10 year agreement with Charter Communications. 
Yeas: Perron, Gibson, Cole, Oleksy, Hagen 
Nays:  None 
Absent: Kalbfell 
 

H. Council Appointment 
Mayor Kurtz recused himself.  The Airport Advisory Committee has one vacancy with a two year term.   
 
Deputy Mayor Cole opened the item to public comment.  There was no comment and the item was closed.  
 
Motion by Councilmember Gibson, second by Councilmember Oleksy, to reappoint Scott Woody to the Airport Advisory Committee, 
term expiring June 2019. 
Yeas: Perron, Gibson, Cole, Oleksy, Hagen 
Nays:  None 
Absent: Kalbfell 
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The Mayor returned to the dais. 
 

8. Reports & Communications 
A. Public Comments 

Shelly Langeweg felt that Lonnie Allen, Charlevoix Courier editor, should report the news and not comment on his feelings.  She 
also felt that anyone who was young with a good business was being targeted.  Ms. Langeweg asked whether anything would be 
done regarding Michigan Beach Park and she wondered who to see to get the park ‘straightened out’ and cleaned up.   
 
Mayor Kurtz suggested that Ken Polakowski from the Shade Tree Commission could present his plan at a Council meeting.  
Councilmember Gibson noted that Council approved a management plan for the parks that they needed to follow and it may not be 
in line with Ms. Langeweg’s vision of the park. 
 
Mike Doherty felt that all parks are an asset and should be maintained equally.  He emphasized that the beach was a ‘park’. 
    

B. City Manager Comments 
City Manager Heydlauff reported on the following: 

 Thanks to the Guthman Foundation for their $10,000 grant for the Bike Share Charlevoix program 

 Congratulations to Mike Hodge who retired after 26 years of service with the City 

 Congratulations to Joe Travers being appointed as the new EMS Director 

 June 19th Council meeting will take place at the Depot 

 Volunteers are needed for the July 1st Michigan Beach Playground community build 
 

C. Mayor & Council Comments 
Councilmember Perron noted that there seems that the City has a different vision for Lake Michigan Beach Park than Ms. Langeweg 
and Mr. Doherty and wondered if Mr. Polakowski should present his plan.  
 

9. Other Council Business 
None. 
 

10. Adjourn 
The Mayor stated if there were no objections, the meeting would adjourn.  There were no objections.  Meeting adjourned at 8:18 p.m.  

 

     

Joyce M. Golding City Clerk  Luther Kurtz Mayor 

  

 
Special Accounts Payable – 05/22/2017 

ASPEN WIRELESS     19,499.00  
AT&T       2,245.11  
AT&T LONG DISTANCE             42.97  
AT&T MOBILITY             93.01  
CHARLEVOIX STATE BANK       4,424.69  
CHARTER COMMUNICATIONS           816.39  
DELTA DENTAL       3,515.07  

GREAT LAKES ENERGY           271.03  
METLIFE SMALL BUSINESS CENTER           716.72  
PRIORITY HEALTH     38,160.33  
VERIZON WIRELESS             56.72  
VISION SERVICE PLAN           509.51  
  
TOTAL     70,350.55 

 
Regular Accounts Payable – 06/06/2017 

AIRGAS USA LLC               66.30  
AIS CONSTRUCTION EQUIPMENT             112.90  
ALL-PHASE ELECTRIC SUPPLY CO.             105.48  
APPLE INC         2,990.00  
ARCADIA BENEFITS GROUP INC               25.00  
ARROW UNIFORM-TAYLOR L.L.C.         1,035.78  
AT YOUR SERVICE PLUS INC             460.00  
AVFUEL CORPORATION         1,540.00  
BEIJO DE CHOCOLAT LLC               14.00  
BOB MATHERS FORD             276.00  
BRADFORD'S               35.75  
CENTRAL DRUG STORE               55.50  
CHARLEVOIX CITY BAND         3,000.00  
CHARLEVOIX COMMUNITY SHOPPER             299.00  
CHARLEVOIX COUNTY TREASURER             779.27  
CHARLEVOIX GLASS INC.               88.36  
CHARLEVOIX SCREEN MASTERS INC         1,397.25  

CHARLEVOIX TOWNSHIP         2,088.98  
CINTAS CORPORATION #729               90.22  
CLEAR WATER PLUMBING & HEATING             663.17  
COOK FAMILY FARMS               87.00  
CSI EMERGENCY APPARATUS LLC         1,826.08  
CURREY FARMS LLC                  8.00  
DCASSESSING SERVICES         4,371.08  
DeROSIA, PATRICIA E.               50.00  
DITCH WITCH SALES OF MICHIGAN         4,521.47  
DOAN, GERARD P.             294.60  
DOTSON, LINDSEY J.             248.00  
E-CONOLIGHT             373.77  
EJ USA INC.             951.02  
ELLIOTT, PATRICK M.               50.00  
ELLSWORTH FARMER'S EXCHANGE               92.66  
EMMET BRICK & BLOCK         1,069.87  
EVANS, HAL               50.00  
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FARLEY, JOSEPH               64.74  
FARMER WHITE'S               36.00  
FERGUSON & CHAMBERLAIN             400.00  
FREIGHTLINER OF GRAND RAPIDS             916.51  
GEMINI GROUP         2,542.00  
GERBER HOMEMADE SWEETS               21.00  
GLOBAL EQUIPMENT COMPANY             777.23  
GOLDING, JOYCE M.               50.00  
GOLOVICH, RENEE               31.00  
GOVERNMENT FINANCE             160.00  
GRAINGER             262.80  
GREAT LAKES ELEVATOR LLC             353.25  
GREAT LAKES PIPE & SUPPLY               49.29  
GREEN GUARD               29.76  
GRP ENGINEERING INC.         1,461.96  
HAMMERSMITH EQUIPMENT CO         1,030.00  
HANKINS, SCOTT A.               50.00  
HARBOR HOUSE PUBLISHERS         1,275.00  
HEID, THOMAS J.               50.00  
HEP'S HOMEBAKED GRANOLA               17.00  
HEYDLAUFF, MARK L             827.80  
HILLING, NICHOLAS A.               47.82  
HOGARTH'S PEST CONTROL INC.             225.00  
HOLIDAY COMPANIES         5,118.87  
HOLLAND SR, ROBERT               17.30  
HYDRO CORP             347.50  
JANE'S SASSY SALSA                  8.00  
JTHOMAS PARTS             162.95  
KIRINOVIC, THOMAS F.               50.00  
KLOOSTER, ALIDA K.               50.00  
KMart                  5.99  
KOORSEN FIRE & SECURITY             300.00  
KRIST OIL COMPANY         4,797.68  
KSS ENTERPRISES               65.20  
LOTTIE'S BAGELS               61.00  
MACDONALD GARBER         1,339.00  
MAYER, SHELLEY L.               50.00  
McGINN, KELLY A.               50.00  
MDC CONTRACTING LLC             216.00  
MICHIGAN MUNICIPAL LEAGUE         1,722.00  
MICHIGAN WATER ENV ASSOC               70.00  
MIGCSA             100.00  
MILLER, WILLIAM S.               50.00  
MUNSON HEALTHCARE CHAR HOSPITAL             124.96  
MYERS POWER PRODUCTS         3,634.24  

NETSOURCE ONE INC.             128.00  
NORTHERN A-1 ENVIRONMENTAL SVCS         8,710.16  
NORTHERN CREDIT BUREAU             207.56  
NORTHERN MICHIGAN REVIEW INC.         4,700.90  
NORTHERN PUMP SERVICE INC.         1,080.00  
NYE UNIFORM CO             396.78  
OLSON BZDOK & HOWARD         1,617.60  
OUDBIER INSTRUMENT CO             827.50  
PANOFF, ZACHARY R.               50.00  
PARDEE, RUBYANN               42.69  
PEARSALL, MICHAEL             475.00  
PLUNKETT & COONEY             362.50  
POND HILL FARM LLC               52.00  
POWER LINE SUPPLY             740.52  
PREIN & NEWHOF         6,256.29  
PRO WEB MARKETING LLC               40.00  
PROVIDENCE FARM LLC               33.00  
QUILL CORP             389.86  
RESIDEX LLC         1,592.50  
RIETH-RILEY CONST CO INC         1,869.30  
RUSTIC BAKER               48.00  
SAUL, GINNIE             163.26  
SCIENTIFIC BRAKE & EQUIP CO             162.40  
SHORELINE POWER SERVICES INC.         5,040.00  
SPARTAN DISTRIBUTORS INC         4,104.50  
SPARTAN STORES LLC               63.80  
SPRINGFIELD INC.         1,120.00  
STATE OF MICHIGAN               95.00  
STITCH N LYD'S             370.00  
STRIKER SUPPLY               40.00  
SURFACE ECO BLAST             600.00  
SWEM, DONALD L.               50.00  
SYSTEMS SPECIALISTS INC             400.00  
T.C. RECORD EAGLE             677.25  
THAT FRENCH PLACE             136.87  
UP NORTH PROPERTY SERVICES LLC         1,905.00  
VILLAGE GRAPHICS INC.         1,089.32  
WATTA COOKIE LLC                  8.00  
WELLER, LINDA J.               50.00  
WORK & PLAY SHOP         1,413.42  
WURST, RANDALL W.               50.00  
WYMAN, MATTHEW A.               50.00  
ZIPP, CAROLYN               50.00  
  
TOTAL     105,394.34 

 
ACH Payments – 05/11/2017 to 06/02/2017 

STATE OF MI (SALES TAX) 19,171.82 
DTE ENERGY 6,483.06 
MI PUBLIC POWER AGENCY 24,236.14 
NEOPOST (POSTAGE METER) 60.00 
IRS (PAYROLL TAX DEPOSIT) 31,993.62 
ALERUS FINANCIAL (HCSP) 420.00 
STATE OF MI (WITHHOLDING TAX) 4,653.95 
VANTAGEPOINT (401 ICMA PLAN) 713.94 
VANTAGEPOINT (457 ICMA PLAN) 12,813.59 
VANTAGEPOINT (ROTH IRA) 961.53 
MERS (DEFINED BENEFIT PLAN) 29,227.41 

MI PUBLIC POWER AGENCY 11,874.66 
MI PUBLIC POWER AGENCY 245,509.41 
MI PUBLIC POWER AGENCY 5,881.38 
IRS (PAYROLL TAX DEPOSIT) 34,480.33 
ALERUS FINANCIAL (HCSP) 420.00 
STATE OF MI (WITHHOLDING TAX) 4,981.59 
VANTAGEPOINT (401 ICMA PLAN) 713.94 
VANTAGEPOINT (457 ICMA PLAN) 12,913.57 
VANTAGEPOINT (ROTH IRA) 961.53 
  
TOTAL 448,471.47 

 
Payroll Net Pay – Pay Period Ending 05/13/2017 (Paid 05/19/2017) 

WELLER, LINDA JO       1,499.87  
HEYDLAUFF, MARK L.       2,161.23  
GOLDING, JOYCE M.       1,132.69  
DEROSIA, PATRICIA E.           767.62  
DOTSON, LINDSEY J.       1,421.14  
LOY, EVELYN R.       1,050.16  
KLOOSTER, ALIDA K.       1,566.57  
GOLOVICH, KAREN J.           970.67  
SPENCLEY, PATRICIA L.       1,261.44  

PANOFF, ZACHARY R.       1,192.91  
MILLER, FAITH G.             49.14  
LEESE, MERRI C.           402.98  
MCGINN, KELLY A.       1,618.00  
DOAN, GERARD P.       1,603.59  
SCHLAPPI, JAMES L.       1,156.17  
UMULIS, MATTHEW T.       1,240.93  
HANKINS, SCOTT A.       1,486.24  
ORBAN, BARBARA K.       1,173.48  
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TRAEGER, JASON A.       1,174.30  
FLICKEMA, ANDREW M.       1,320.69  
MATELSKI, KIMBERLY A.       1,188.90  
RILEY, DENISE M.           432.56  
EVANS JR, HALBERT K.       1,470.62  
KLOOSTER, PATRICK H.       1,050.59  
GREENE, GLORIA C.           238.46  
DAVIS, LEAH R.             99.06  
TELGENHOF, WILL G.           213.85  
GREYERBIEHL, KELLY M.             79.13  
WURST, RANDALL W.       1,329.06  
MAYER, SHELLEY L.       1,473.41  
HILLING, NICHOLAS A.       1,092.80  
MEIER III, CHARLES A.       1,089.73  
ZACHARIAS, STEVEN B.       1,266.72  
EATON, BRAD A.       1,909.08  
WILSON, TIMOTHY J.       2,427.29  
LAVOIE, RICHARD L.       1,674.65  
STEVENS, BRANDON C.       2,019.14  
DRAVES, MARTIN J.       1,853.17  
BROWN, STEPHANIE C.       1,042.18  
ANDERSON, ELIZABETH A.       1,151.81  
ELLIOTT, PATRICK M.       2,004.05  
SCHWARTZFISHER, JOSEPH L.       1,107.68  
BRADLEY, KELLY R.       1,514.10  
HART II, DELBERT W.       1,176.78  
JONES, ROBERT F.       1,244.09  
DORAN, JUSTIN J.       1,197.49  
MANKER JR, DAVID W.           473.97  
MANKER SR, DAVID W.           652.32  
BECKER, MICHAEL S.           734.29  
HAWKINS, JAMES S.           368.62  
MCGHEE, ROBERT R.       1,079.93  
CRANDELL, ZACKARY R.           479.25  
LEITNER, RYAN S.           805.15  
FERGUSON, ROYCE L.           751.79  
NEMECEK, ANDREW R.           352.40  
KIRINOVIC, THOMAS F.           497.39  
STEBE, LAURA A.           193.93  
SROUFE, MARC E.           297.26  
SROUFE, PAMELA B.           212.69  

MILAN, JANE E.             78.03  
ANZELL, BETH A.           270.12  
HEID, THOMAS J       1,299.22  
LEESE, ALAN K.           395.88  
GRUNCH, RONALD J.           252.11  
DAVIS, RONALD L.           214.61  
FAIRCHILD, GALEN W.           309.54  
DAKROUB, JOSEPH E.           322.05  
MASSON, DONALD J.           471.05  
KUSINA, DENNIS W.           281.92  
LABLANCE, MAUREEN J.           325.78  
LIVINGSTON, BRIAN D.           865.75  
VANLOO, JOSEPH G.           650.38  
WYMAN, MATTHEW A.       1,450.92  
BOSS, RYDER S.           537.94  
MILLER, WILLIAM S.       1,061.68  
HOUSER, JAMES F.           195.24  
DOUGLAS, MARK           557.52  
STEVENS, JEFFREY W.           115.44  
RILEY, CASEY W.           299.62  
JONES, LARRY M.           630.22  
FLORE, ROBERT A.           814.81  
WILLSON, BRENDA R.           397.05  
BEAN, PETER J.           196.29  
FENNELL, DREW M.           176.20  
WHITLEY, TYLER J.           352.49  
MCCALIB, RACHELLE L.           235.33  
TRAVERS, MANUEL J.           443.30  
SILVA, JESSE L.A.             66.07  
RILEY, DANIEL A.           988.80  
SWEM, DONALD L.       1,878.07  
WHITLEY, ANDREW T.       1,648.11  
MORRISON, KEVIN P.           910.93  
HODGE, MICHAEL J.       1,278.28  
JOHNSON, STEVEN P.       1,032.08  
BISHAW, JAMES H.           679.93  
MILAN, BAC P.             15.93  
LABELLE, DAVIS B.             36.94  
GILL, DAVID R.       1,087.23  
MATTER, DAWSON K.           888.33  
TOTAL     86,206.40 

 
Payroll Transmittal – 05/19/2017 

4FRONT CREDIT UNION        307.69  
AMERICAN FAMILY LIFE        191.88  
AMERICAN FAMILY LIFE        461.64  
CHAR EM UNITED WAY           59.00  
CHARLEVOIX STATE BANK     1,284.62  

CHEMICAL BANK        150.00  
COMMUNICATION WORKERS OF AMER        537.32  
MI STATE DISBURSEMENT UNIT        401.83  
PRIORITY HEALTH     2,014.96  
TOTAL     5,408.94 

 
Payroll Net Pay – Pay Period Ending 05/27/2017 (Paid 06/02/2017) 

WELLER, LINDA JO       1,499.87  
HEYDLAUFF, MARK L.       2,445.18  
GOLDING, JOYCE M.       1,132.69  
DEROSIA, PATRICIA E.       1,021.20  
DOTSON, LINDSEY J.       1,421.14  
LOY, EVELYN R.       1,050.16  
KLOOSTER, ALIDA K.       1,763.44  
GOLOVICH, KAREN J.           970.67  
SPENCLEY, PATRICIA L.       1,115.74  
PANOFF, ZACHARY R.       1,192.91  
MILLER, FAITH G.           121.67  
LEESE, MERRI C.           606.00  
MCGINN, KELLY A.       1,618.00  
JONES, JANET M.           340.24  
DOAN, GERARD P.       1,603.59  
SCHLAPPI, JAMES L.       1,031.71  
UMULIS, MATTHEW T.       1,190.68  
HANKINS, SCOTT A.       1,528.86  
ORBAN, BARBARA K.       1,267.62  
TRAEGER, JASON A.       1,124.06  
FLICKEMA, ANDREW M.       1,501.32  

MATELSKI, KIMBERLY A.       1,188.90  
RILEY, DENISE M.           432.56  
EVANS JR, HALBERT K.       1,470.62  
KLOOSTER, PATRICK H.       1,050.59  
BINGHAM, LARRY E.           270.84  
ENGSTROM, TYLER A.           600.58  
GREENE, GLORIA C.           583.84  
DAVIS, LEAH R.           522.44  
TELGENHOF, WILL G.           553.13  
GREYERBIEHL, KELLY M.           219.71  
WURST, RANDALL W.           947.84  
MAYER, SHELLEY L.       1,506.96  
HILLING, NICHOLAS A.       1,403.21  
MEIER III, CHARLES A.       1,250.14  
ZACHARIAS, STEVEN B.       1,162.24  
EATON, BRAD A.       2,077.00  
WILSON, TIMOTHY J.       2,426.12  
LAVOIE, RICHARD L.       1,781.33  
STEVENS, BRANDON C.       1,851.63  
DRAVES, MARTIN J.       2,042.93  
BROWN, STEPHANIE C.       1,042.19  
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ANDERSON, ELIZABETH A.       1,151.81  
ELLIOTT, PATRICK M.       2,004.05  
SCHWARTZFISHER, JOSEPH L.       1,042.82  
BRADLEY, KELLY R.       1,228.46  
HART II, DELBERT W.       1,459.60  
JONES, ROBERT F.       1,184.34  
DORAN, JUSTIN J.       1,584.18  
MANKER JR, DAVID W.           569.90  
MANKER SR, DAVID W.           796.02  
BECKER, MICHAEL S.           722.23  
HAWKINS, JAMES S.           492.90  
MCGHEE, ROBERT R.       1,079.93  
CRANDELL, ZACKARY R.           671.78  
LEITNER, RYAN S.           702.05  
FERGUSON, ROYCE L.           724.85  
KIRINOVIC, THOMAS F.           513.52  
STEBE, LAURA A.             46.17  
SROUFE, MARC E.           244.40  
SROUFE, PAMELA B.           170.40  
MILAN, JANE E.           168.08  
ANZELL, BETH A.           367.82  
BERNIER, RACHEL M.           102.05  
MACGILLIVRAY, RAYMOND L.             53.52  
LABELLE, DAVIS B.             92.35  
HEID, THOMAS J       1,299.22  
LEESE, ALAN K.           473.79  
GRUNCH, RONALD J.           357.66  
DAVIS, RONALD L.           241.27  
FAIRCHILD, GALEN W.           394.88  
DAKROUB, JOSEPH E.           297.15  
MASSON, DONALD J.           468.81  
KUSINA, DENNIS W.           279.72  
LABLANCE, MAUREEN J.           280.88  

LIVINGSTON, BRIAN D.           867.02  
VANLOO, JOSEPH G.           593.96  
WYMAN, MATTHEW A.       1,450.91  
BOSS, RYDER S.           541.50  
MILLER, WILLIAM S.       1,289.75  
HOUSER, JAMES F.           413.33  
DOUGLAS, MARK           732.96  
STEVENS, JEFFREY W.           172.16  
RILEY, CASEY W.           316.80  
JONES, LARRY M.             73.98  
FLORE, ROBERT A.           661.29  
WILLSON, BRENDA R.           560.59  
BEAN, PETER J.           653.28  
FENNELL, DREW M.           202.62  
WHITLEY, TYLER J.           163.48  
MCCALIB, RACHELLE L.             86.95  
MCMULLEN, DONALD R.           518.55  
TRAVERS, MANUEL J.           264.30  
SILVA, JESSE L.A.           107.25  
RILEY, DANIEL A.           857.22  
GERBER, SAMUEL A.             41.56  
KLINGER, LUCAS D.           359.47  
WILLIAMS, SYDNEY K.           187.15  
SWEM, DONALD L.       1,878.07  
WHITLEY, ANDREW T.       1,880.13  
MORRISON, KEVIN P.       1,206.27  
HODGE, MICHAEL J.       1,259.66  
JOHNSON, STEVEN P.           981.67  
BISHAW, JAMES H.           783.03  
GILL, DAVID R.       1,022.91  
GLOWNEY, TRAVIS T.             23.12  
MATTER, DAWSON K.       1,500.91  
TOTAL     92,850.01 

 
Payroll Transmittal – 06/02/2017 

4FRONT CREDIT UNION        307.69  
AMERICAN FAMILY LIFE        191.88  
AMERICAN FAMILY LIFE        461.64  
BARRY COUNTY TRIAL COURT           20.00  
CHAR EM UNITED WAY           59.00  
CHARLEVOIX STATE BANK     1,284.62  

CHEMICAL BANK        150.00  
COMMUNICATION WORKERS OF AMER        537.32  
MI STATE DISBURSEMENT UNIT        401.83  
POLICE OFFICERS LABOR COUNCIL        251.25  
PRIORITY HEALTH     2,014.96  
TOTAL     5,680.19 

 
Tax Disbursement – 06/06/2017 

CHARLEVOIX COUNTY TREASURER     1,029.64  
CHARLEVOIX DISTRICT LIBRARY        334.29  
CHARLEVOIX PUBLIC SCHOOLS           44.97  
CHARLEVOIX PUBLIC SCHOOLS           12.89  
CHARLEVOIX PUBLIC SCHOOLS             1.36  

CHARLEVOIX PUBLIC SCHOOLS             1.95  
CITY OF CHARLEVOIX - TAXES DUE        324.80  
RECREATIONAL AUTHORITY           65.60  
  
TOTAL     1,815.50 
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CHARLEVOIX CITY COUNCIL
Consent Agenda

TITLE: Accounts Payable and Payroll Check Registers
DATE: June 19, 2017

ATTACHMENTS:

Account Payable and Check Register
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CHARLEVOIX CITY COUNCIL
Consent Agenda

TITLE: Vene�an Fes�val Fireworks
DATE: June 19, 2017

BACKGROUND:
The Vene�an Commi�ee is reques�ng permission for their annual fireworks display.  The fireworks display
is planned for the evenings of Friday, July 21 and Saturday, July 22.  Chief Doan reviewed the applica�on
package and there are no changes from last year in the setup and size of the displays for either night. Chief
Thorp has reviewed the arrangements and his crew will conduct normal preventa�ve staging.The fireworks
company used by the Vene�an Fes�val has not changed in over a decade, and we have developed an excellent
working rela�onship with Frank Loffredo and his staff.
 
NFPA 1123 of 2014 is the standard that the City must follow because we do not have a fireworks code of
our own.  This display meets all NFPA requirements, and exceeds the NFPA standard for minimum
setbacks for both shows.
 
Chief Thorp and Chief Doan recommend the permit be authorized as long as representa�ves from the
Vene�an Fes�val understand that we will take an aggressive stance to stop the display if dri3ing debris or
other unforeseen issues compromise safety in any way. 

RECOMMENDATION:
Authorize the City Clerk to issue the fireworks permit for the 2017 Vene�an Fes�val fireworks displays and
authorize the Mayor to sign the hold harmless agreement with Colonial Fireworks Special Effects, LLC.
 
Authorize the Mayor to sign the contract between the City of Charlevoix and the Charlevoix Vene�an Fes�val
including the payment of $15,000 to the Vene�an Fes�val from the City of Charlevoix.

ATTACHMENTS:

Vene�an Fireworks
Vene�an Contract Cover Le�er
Vene�an Contract
Vene�an Schedule
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CHARLEVOIX CITY COUNCIL
Consent Agenda

TITLE: Grant Applica�on for Grand Traverse Band of O�awa and Chippewa Indians
DATE: June 19, 2017

BACKGROUND:
The Grand Traverse Band of O�awa and Chippewa Indians require a local unit of government to endorse
all grant submi�als.  A�ached  is a grant applica�on from St. Mary Schools of Charlevoix. The Schools is
seeking funds to purchase an art play structure for 2-5 year olds.  The total budget for the equipment is
$35,000. 

RECOMMENDATION:
Authorize the City Manager to sign the applica�on and forward it to the Grand Traverse Band of O�awa
and Chippewa Indians for their considera�on.

ATTACHMENTS:

St. Mary GTB Grant Request
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CHARLEVOIX CITY COUNCIL
Consent Agenda

TITLE: Job Descrip�on Revisions
DATE: June 19, 2017

BACKGROUND:
We are proposing a revision to both the Harbormaster and Assistant Harbormaster job descrip�ons to
correctly reflect the FLSA status of “Exempt” to both posi�ons.

RECOMMENDATION:
Approve the Habormaster and Assistant Harbormaster Job Descrip�on.

ATTACHMENTS:

Harbormaster Job Descrip�on
Assistant Harbormaster Job Descrip�on
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CITY OF CHARLEVOIX 
 

Title:   Harbormaster    FLSA:   Exempt 
STATUS:  Seasonal Summer 

Department:   Marina 
 
Reports To:   City Manager 
 
Date:    June 19, 2017 
 
Position Purpose and Objectives 
Responsible for planning, organizing, and managing the employees and work activities of the Marina.  Provide 
continuous effort to develop a user-friendly Marina. 
 
Scope and Environment 
Work performed at the City Marina.  Marina open from May 1 to October 15.  Works in all types of summer 
weather.   
 
Essential Job Functions 

 Plan, organize, and manage all operations of the Marina. 

 Supervise all Marina employees including goal setting, performance reviews, and disciplinary actions. 

 Submit recommendations to the City Manager regarding maintenance and repairs necessary to 
maintain all City-owned Marina property in a safe functioning manner. 

 Collect, account for, and deposit all Marina monies and fees. 

 Maintain and/or direct the maintenance of departmental records, activity reports.  For example, submit 
a year-end report of all Marina activities, including fees collected and expenses. 

 Maintain and submit records required by the Waterways Commission of the State of Michigan. 

 Develop, implement, and revise internal policies and procedures: issues general instruction regarding 
water traffic control, public safety, theft prevention, et al. 

 Review and resolve complaints. 

 Prepare departmental budget, confer with, and submit to City Manager. 

 Attend staff meetings.  As required, attend City Council meetings and submit reports. 

 Assist boaters with docking and undocking. 

 Walk an assigned area on foot to ensure public compliance with existing marina ordinances. 

 Troubleshoot docks for replacement and repair and/or direct attendants to perform same. 
 Maintain and/or direct others to maintain harbormaster building, including restrooms, showers, and 

harbormaster’s office area in a neat, clean, and professional appearance. 
 
Knowledge, Skills and Abilities Required 

 Knowledge of Michigan Waterways Commission regulations. 

 Working familiarity with boating. 

 Able to work outdoors in all types of summer weather.  

 Strong management and interpersonal skills and able to interact with people of all ages. 

 Positive attitude. 

 Flexibility regarding work hours. 

 Ability to project a courteous and positive public image of the City of Charlevoix. 
 
Minimum Qualifications 

 High school graduate or equivalent; college preferred. 

 Possess a minimum of eight (8) years of related experience in resort environment (high value boats).   
 

The information contained in this position description is intended to describe the general content and requirements for successful performance of the job.  
It is not an exhaustive list of duties, responsibilities or requirements.  Additional duties and requirements may be assigned at the sole discretion of the 
City.  Hence, the job description does not constitute an employment agreement between the employer and employee and is subject to change by the 
employers as the needs of the employer and requirements of the job change.  The position is an at-will position. 
 
         City Council Approval:  Pending 
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CITY OF CHARLEVOIX 
 

Title:   Assistant Harbormaster  FLSA:   Exempt 
STATUS:  Seasonal Summer 

Department:   Marina 
 
Reports To:   Harbormaster 
 
Date:    June 19, 2017 
 
 
Position Purpose and Objectives 
Responsible for patrolling assigned areas of the marina to assist boaters and collecting monies as well as 
supervise all marina employees and agents in the absence of the harbormaster. 
 
Scope and Environment 
Work performed at the City Marina.  Works in all types of summer weather.  Works under the supervision of the 
harbormaster. 
 
Essential Job Functions 

 Assist harbormaster to manage all daily Marina activities. 

 In the absence of the harbormaster, supervise all Marina employees. 

 Submit recommendations to the harbormaster regarding maintenance and repairs necessary to 
maintain all City-owned Marina property in a safe and satisfactory manner. 

 Assist boaters in docking and undocking and/or direct attendants to perform same. 

 Collect, receipt, record, and deposit all fees and fines and/or direct attendants to perform same. 

 Walk an assigned area on foot to ensure public compliance with existing marina ordinances; report 
non-compliance to harbormaster and/or direct attendants to perform same. 

 Troubleshoot docks for replacement and repair and/or direct attendants to perform same. 
 Maintain and/or direct others to maintain harbormaster building, including restrooms, showers, and 

harbormaster’s office area in a neat, clean, and professional appearance. 
 
Knowledge, Skills and Abilities Required 

 Working familiarity with boating. 

 Able to work outdoors in all types of summer weather.  

 Able to swim. 

 Able to exercise initiative. 

 Strong interpersonal skills and able to interact with people of all ages. 

 Positive attitude. 

 Flexibility regarding work hours. 

 Ability to project a courteous and positive public image of the City of Charlevoix. 
 
Required Certification 

 High school graduate or equivalent 

 Possess a minimum of three (3) years of related experience. 
 

The information contained in this position description is intended to describe the general content and requirements for successful performance of the job.  
It is not an exhaustive list of duties, responsibilities or requirements.  Additional duties and requirements may be assigned at the sole discretion of the 
City.  Hence, the job description does not constitute an employment agreement between the employer and employee and is subject to change by the 
employers as the needs of the employer and requirements of the job change.  The position is an at-will position. 
 
         City Council Approval:  Pending 
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CHARLEVOIX CITY COUNCIL
All Other Ac�ons and Requests

TITLE: Taxiway A Improvement Project
DATE: June 19, 2017

PRESENTED BY: Ma� Wyman, Interim Airport Manager

BACKGROUND:
This improvement project will bring our exis%ng taxiways up to current FAA specifica%ons. Our consultant,
RS&H will be handling the construc%on administra%ve du%es, as well as the phasing du%es of this project.
A�ached is a proposed Amendment No. 1 to the Agreement for Professional Engineering Services.
 
Three contractors submi�ed bids for the Taxiway A Rehabilita%on Project. On May 11th, the sealed bids
were opened and a2er review, RS&H recommended Elmer’s Crane and Dozer.  MDOT also reviewed the
bids and concurred with RS&H, that the contract be awarded to Elmer’s Crane and Dozer.
 
The City will be receiving the final grant applica%on for the Taxiway A Rehabilita%on in the amount of
$1,349.000.25.  

RECOMMENDATION:
Mo%on to approve Resolu%on 2017-06-02, Resolu%on 2017-06-03 and Resolu%on 2017-06-04, and to
authorize the City Manager to sign the agreements a2er review by Staff and the City A�orney; and
authorize the City Manager to sign the Construc%on Contracts for the Taxiway A Rehabilita%on.  
 

ATTACHMENTS:

Amendment to RSH Professional Engineering Services Agreement
Taxiway A
Resolu%on 2017-06-02
Taxiway A Rehab Bid Tabula%on
Resolu%on 2017-06-03
Resolu%on 2017-06-04
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AMENDMENT NO. 1 TO THE  
AGREEMENT FOR PROFESSIONAL ENGINEERING SERVICES 

 
This Amendment made this           day of                       , in the year of 2016, to the 
Agreement made on the 6th day of June, in the year of 2016. 
 
BETWEEN THE Owner (hereinafter referred to as Sponsor), 
 

City of Charlevoix 
210 State Street 
Charlevoix, Michigan 49720 

 
and the Engineer (hereinafter referred to as the Consultant), 
 

RS&H Michigan, Inc. 
G-3101 West Bristol Road, Suite 300 
Flint, Michigan 48507 

 
for the following project: 
 
Location:  Charlevoix Municipal Airport 

Charlevoix, Michigan 
 
Description: Taxiway A Rehabilitation 
 
Change: Article 3 - Payment, Element 3.1 – Fee to read as follows: 
 

Phase (2) Construction 
 

Elements 1.20, 1.21, 1.22, 1.23, 1.24, 1.25, 1.26, 1.27, 1.28, 1.29, 1.30 
and 1.31, a firm fixed fee not to exceed One Hundred Twenty Thousand 
dollars ($120,000.00) for Phase (2) Construction.  A breakdown of the 
additional services for this amendment are included as Attachment A-1.  A 
breakdown of the additional costs for this amendment are included as 
Attachment C. 
 
The fee described above shall be considered payment in full by the 
Sponsor to the Consultant for all services rendered except as hereinafter 
provided under Article 4 - Element 4.3 - Changes in Work and Element 4.4 
- Delays and Extensions, for Phase (2) Construction. 
 
All other terms and conditions of the contract between the parties remain 
unchanged and in effect. 
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IN WITNESS WHEREOF the parties hereto have fixed their hand this date first written 
above.  
 

ACCEPTED BY THE SPONSOR 
 
SIGNED IN THE PRESENCE OF   CITY OF CHARLEVOIX 
 
                                                 By:                                                  
 
 
 

ACCEPTED BY THE CONSULTANT 
 

SIGNED IN THE PRESENCE OF:  RS&H MICHIGAN, INC. 
 
                                                   By:                                                 

Patrick T. Frame 
President 
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CHARLEVOIX MUNICIPAL AIRPORT

PROJECT PROJECT PROJECT STAFF RES. PROJ. CADD SUPPORT

SCOPE / TASK TITLE OFFICER MANAGER ENGINEER ENGINEER REPRESENT. TECHNICIAN STAFF TOTAL

Construction Phase Services

Task 1.1  Contractor Submittal Review 8 8 8 24
Task 1.2  Technical Plan Interpretations 4 8 4 16
Task 1.3  Change Orders 4 4 4 12
Task 1.4  Substitution Review 4 8 12
Task 1.5  Site Inspections 8 8 16
Task 1.6  Pre-Construction/Weekly Progress Meetings 16 64 80
Task 1.7  Review Materials Acceptance Test Results 8 8 16 32
Task 1.8  Substantial Completion Inspections and Punchlists 8 8 4 20
Task 1.9 Prepare Record Drawings 4 8 16 16 2 46
Task 1.10 Warranty Inspections 8 8 16
Task 1.11 Coordination with Sponsor 12 8 2 22
Task 1.12 Pre-Construction/Progress Meeting Minutes 8 8 16
Task 1.13 FAA Grant Documentation 8 12 8 12 4 44

TOTAL HOURS  0 92 160 60 0 28 16 356

RATE  $75.00 $56.00 $42.00 $30.00 $32.00 $24.00 $18.00

TOTAL DIRECT LABOR $  $0 $5,152 $6,720 $1,800 $0 $672 $288 $14,632
OVERHEAD @  178.83% $26,166

PROFIT @  11% $4,488
TOTAL BURDENED LABOR @  3.10 $45,286

OTHER DIRECT NON-SALARY COSTS
# DWGS # PAGES

    REPRODUCTION @ @
$1.50 $0.10 #SETS

Drawings    79 2 $237
Reports/Specifications  427 4 $171

TOTAL REPRODUCTION  $408

# PCKGS # PCKGS
    POSTAGE/DELIVERY @ @

$15.00 $3.00

Drawings and Specifications  2 15 $75
TOTAL POSTAGE/DELIVERY  $75

SPECIALTY SUBCONSULTANTS
Task 2 - Resident Project Representative Alpine Engineering, Inc. (DBE) $40,000
Task 3 - Materials Acceptance Testing Soils & Structures $15,700
Task 4 - GIS Construction As-Built Survey Woolpert $16,169

TOTAL SPECIALTY SUBCONSULTANTS  $71,869

TRAVEL Airfare @ Car @ Per Diem @ Lodging @
# People # Days 400$         70$           38$           110$            

Pre Construction Meeting 2 1 $0 $70 $76 $220 $366
Construction Site Visits (1 visit / Week) 1 4 $0 $280 $152 $440 $872
Additional Site Visits (Electrical) 1 2 $400 $140 $76 $220 $836
Final Inspection 2 1 $0 $70 $76 $220 $366

TOTAL TRAVEL $2,440

TOTAL ODC's  $74,792

Total Proposed Fee (Rounded) for: Construction Phase Services $120,000

Attachment C

TAXIWAY A REHABILITATION - CONSTRUCTION PHASE
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RS&H Michigan, Inc. Page 1 of 5 Scope of Work 
Charlevoix Municipal Airport Construction Phase Services 
City of Charlevoix Taxiway A Rehabilitation 

 
ATTACHMENT E 

SCOPE OF SERVICES 
 

Charlevoix Municipal Airport 
Charlevoix, Michigan 

 
 

Taxiway A Rehabilitation 
Construction Phase Services 

 
 

This Scope of Services shall be in accordance with all the requirements of the Professional Services 
Agreement, dated June 6, 2016. 
 
PROJECT DESCRIPTION 

This project consists of construction phase services related to the Taxiway A Rehabilitation project and 
all related items. 
 
The current schedule calls for a Notice-To-Proceed for construction in September of 2017, with 
construction being complete in November of 2017.  If construction exceeds 49 calendar days, the need 
for a supplemental work order to extend RS&H services will be evaluated. 
 

TASK 1- CONSTRUCTION ADMINISTRATION SERVICES 

During this phase the consultant shall provide services to support construction that shall include, 
but not be limited to: 

1.1 Review, on a timely basis, contractors’ submittals required by the construction 
documents, including, but not limited to: shop drawings, test data, samples, materials, 
equipment, etc. and approve, reject, or otherwise advise on the conformance of such 
submittals to the requirements of the construction documents. 

1.2 Provide on a timely basis, so as not to negatively impact the construction schedule, the 
sponsor and the contractor with technical interpretations of the construction documents 
or any other Requests for Information (RFI) submitted by the contractors. 

1.3 Review and concur with change order scope, cost and any modifications to the 
construction schedule. 

1.4 Review and recommend for sponsor acceptance or rejection any changes, modifications 
or substitutions proposed by the contractor.  Written justification must accompany any 
recommendation or rejection. 

1.5 Provide periodic on-site review/monitoring of construction materials, finishes and 
workmanship in conformance with the standards established in the construction 
documents.  Consultant shall notify the sponsor immediately, verbally and in writing, of 
any and all observed deviations and/or defects in material, finishes, equipment, systems 
or workmanship. 

1.6 Prepare for and attend a Pre-Construction Meeting prior to the construction notice to 
proceed and during construction prepare for and attend weekly construction progress 
meetings.  
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RS&H Michigan, Inc. Page 2 of 5 Scope of Work 
Charlevoix Municipal Airport Construction Phase Services 
City of Charlevoix Taxiway A Rehabilitation 

1.7 Compare test results against specification standard and notify the sponsor of any 
concerns.  Provide recommendations as needed to address concerns. 

1.8 Participate in substantial completion inspections and prepare punch lists. 

1.9 Prepare ‘record drawings’.  These documents shall include all field changes recorded 
and incorporated during the project. 

1.10 Prior to the expiration of construction or equipment warranties or guarantees, coordinate 
a site walk with the contractor and the sponsor providing an inspection of the facility and 
provide a report of all observed defects in material, equipment and/or workmanship that 
are covered under the projects’ warranties or guarantees. 

1.11 All contact or direction given to the Contractor by the Engineer must first be reviewed and 
approved by the sponsor. 

1.12 At the conclusion of this phase, provide a copy of all meeting minutes for this phase. 

1.13 Prepare FAA grant documentation as required, including grant quarterly performance 
reports and grant closeout reports. 

 

TASK 2 - RESIDENT PROJECT REPRESENTATIVE 

2.1 Consultant will provide full-time resident project representative services for the project.  
Specific items shall include: 

A. Project Startup:  Resident Project Representative (RPR) shall prepare the project for 
construction startup.  The RPR shall coordinate with the contractor before and after 
the preconstruction conference to provide access for the contractor to enter the site 
to perform surveying, mobilization and other project elements in preparation of 
construction beginning.  The RPR shall develop necessary paperwork, forms, 
reports, etc. in preparation of construction startup.  The RPR shall coordinate with 
the Airport manager to ensure all issues are addressed and properly communicated 
with the contractor, tenants, FAA, etc. prior to construction startup.  The RPR shall 
coordinate with the Airport manager concerning all Airport and FAA facilities, 
NAVAIDS, runway and taxiway lighting circuits and communications cables issues to 
ensure all electrical related issues are covered and procedures in place to prevent 
circuits being cut, damaged or otherwise affected prior to construction startup.  
Coordinate repair of facilities as damage occurs.  

B. Schedules:  Review the baseline and all subsequent progress schedules, schedule 
of Shop Drawing submittals and schedule of values prepared by the Contractor and 
consult with the Engineer concerning acceptability. 

C. Conferences and Meetings:  Attend meetings with the Contractor, Owner and 
Engineer such as the preconstruction conference, weekly progress meetings, job 
conferences and other project related meetings, and prepare and circulate copies of 
minutes thereof. 

D. Liaison:  Serve as the Engineer's liaison with the Contractor, working principally 
through the Contractor's superintendent and/or project manager and assist in 
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RS&H Michigan, Inc. Page 3 of 5 Scope of Work 
Charlevoix Municipal Airport Construction Phase Services 
City of Charlevoix Taxiway A Rehabilitation 

understanding the intent of the Contract Documents.  Assist the Engineer in serving 
as the Owner's liaison with the Contractor when the Contractor's operations affect 
the Owner's on-site operations. 

E. Review of Work, Inspections and Tests:  Perform the following: 
a. Conduct on-site observations of the Work in progress to assist the Engineer 

in determining if the Work is, in general, proceeding in accordance with the 
Contract Documents. 

b. Report to the Engineer whenever the RPR believes that any Work is 
unsatisfactory, faulty or defective or does not conform to the Contract 
Documents, or has been damaged, or does not meet the requirements of 
any inspection, test or approval required.  Advise the Engineer of Work that 
the RPR believes should be corrected or rejected or should be uncovered for 
observation, or requires special testing, inspection or approval.  Coordinate 
materials acceptance testing failed results and coordinate retesting.   

c. Verify that tests, equipment and systems startups and operating and 
maintenance training are conducted in the presence of appropriate 
personnel and that the Contractor maintains adequate records thereof; and 
observe, record, and report to the Engineer appropriate details relative to the 
test procedures and startups. 

d. Monitor the contractor’s activities as they relate to the Construction Safety 
Phasing Plan (CSPP) and the Safety Plan Compliance Document (SPCD). 
Immediately inform the contractor, engineer, and owner when the contractor 
is in non-compliance with the standards and procedures contained in these 
documents, so that appropriate actions can be taken. 

e. Accompany visiting inspectors representing public or other agencies having 
jurisdiction over the Project, record the results of those inspections and 
provide written reports of said visits to the Engineer. 

f. Field inspect Change Order work to verify completion in accordance with 
contract documents.   

F. Interpretation of Contract Documents:  Report to the Engineer when clarifications and 
interpretations of the Contract Documents are needed and transmit to the Contractor 
clarifications and interpretations as issued by the Engineer. 

G. Contract Modifications:  Consider and evaluate the Contractor's suggestions for 
modifications in Drawings or Specifications and submit a report with the RPR's 
recommendations to the Engineer.  Transmit to the Contractor decisions as approved 
by the sponsor. 

H. Project Records:  Perform the following: 
a. Maintain, at the job site, orderly files for correspondence, reports of job 

conferences, Shop Drawings and samples, reproductions of original Contract 
Documents incorporating Addenda, Change Orders, additional Drawings 
issued subsequent to the execution of the Contract, the Engineer's 
clarifications and interpretations of the Contract Documents, progress 
reports, test reports, and other Project related documents. 

b. Keep a bound diary or log book, recording the Contractor hours on the job 
site, weather conditions, data relative to questions, Change Orders, or 
changed conditions, list of job site visitors, equipment on the site, daily 
activities, decisions, observations in general, any accident incidents, and 
specific observations in more detail as in the case of observing test 
procedures and send copies to the Engineer. 
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c. Record names, addresses and telephone numbers of all the contractors, 
subcontractors and major suppliers of materials and equipment. 

d. Record and monitor installed work for compiling and submitting bimonthly 
estimates for progress payments to contractors. 

e. Develop and maintain a materials test record book. 

I. Project Reports:  Perform the following: 
a. Furnish the Owner and Engineer FAA weekly construction progress reports 

as required of progress of the Work. 
b. Consult with the Owner and Engineer in advance of scheduled major tests, 

inspections or start of important phases of the Work. 
c. Draft proposed Change Orders, obtaining backup material from the 

Contractor, and recommend to the Owner Change Orders. 
d. Report immediately to the Owner and Engineer upon the occurrence of any 

accident. 

J. Certificates, Maintenance and Operation Manuals:  During the course of the Work, 
verify that certificates, maintenance and operation manuals and other data required 
to be assembled and furnished by the Contractor are applicable to the items actually 
installed and in accordance with the Contract Documents and have this material 
delivered to the Engineer for review and forwarding to the Owner prior to final 
payment for the Work. 

K. Project Closeout:  Perform the following: 
a. Before the Owner issues a Certificate of Substantial Completion, conduct a 

pre-final inspection and submit to the Contractor and Owner a punch list of 
observed items requiring completion or correction. 

b. Conduct a final inspection in the company of the Engineer, the Owner and 
the Contractor and prepare a final punch list of items to be completed or 
corrected. 

c. Observe that all items on the final punch list have been completed or 
corrected and make recommendations to the Engineer concerning 
acceptance. 

d. Prepare a final test book to be submitted to the FAA and the Owner. 
 

TASK 3 - MATERIALS ACCEPTANCE TESTING 

3.1 Consultant will provide materials acceptance testing for the project.  Specific items shall 
include: 
A. Quality Assurance testing of Asphalt Pavement 
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TASK 4 - AGIS SURVEY  

4.1 Consultant will provide FAA required post construction survey in accordance with 
Advisory Circulars 150/5300-16A/17C/18B.  Specific items shall include: 
A.  Create the necessary planning documents, including the Statement of Work, 

Geodetic Control Plan, and Quality Control Plan.  Documents will be uploaded to 
the FAA’s AGIS website for FAA Approval. 

B. Perform necessary field survey activities.  All survey will be completed per -18B 
specifications with the require documentation for each task. 

C. Following completion of the ground survey, the date will be migrated to a FAA 
AGIS compatible data format with acceptable metadata, attribution and 
geometry. The data file will be uploaded to the FAA AGIS website and testing for 
compliance.  

D. Preparation of reports required by -16A, -17C, and -18B, including a final survey 
report. 

SCHEDULE 

The following preliminary schedule is currently anticipated: 

Notice to Proceed September 2017 
Construction Duration 49 Calendar Days 
Substantial Completion November 2017 
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AMENDMENT NO. 1 TO THE  
AGREEMENT FOR PROFESSIONAL ENGINEERING SERVICES 

 
This Amendment made this           day of                       , in the year of 2016, to the 
Agreement made on the 6th day of June, in the year of 2016. 
 
BETWEEN THE Owner (hereinafter referred to as Sponsor), 
 

City of Charlevoix 
210 State Street 
Charlevoix, Michigan 49720 

 
and the Engineer (hereinafter referred to as the Consultant), 
 

RS&H Michigan, Inc. 
G-3101 West Bristol Road, Suite 300 
Flint, Michigan 48507 

 
for the following project: 
 
Location:  Charlevoix Municipal Airport 

Charlevoix, Michigan 
 
Description: Taxiway A Rehabilitation 
 
Change: Article 3 - Payment, Element 3.1 – Fee to read as follows: 
 

Phase (2) Construction 
 

Elements 1.20, 1.21, 1.22, 1.23, 1.24, 1.25, 1.26, 1.27, 1.28, 1.29, 1.30 
and 1.31, a firm fixed fee not to exceed One Hundred Twenty Thousand 
dollars ($120,000.00) for Phase (2) Construction.  A breakdown of the 
additional services for this amendment are included as Attachment A-1.  A 
breakdown of the additional costs for this amendment are included as 
Attachment C. 
 
The fee described above shall be considered payment in full by the 
Sponsor to the Consultant for all services rendered except as hereinafter 
provided under Article 4 - Element 4.3 - Changes in Work and Element 4.4 
- Delays and Extensions, for Phase (2) Construction. 
 
All other terms and conditions of the contract between the parties remain 
unchanged and in effect. 
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IN WITNESS WHEREOF the parties hereto have fixed their hand this date first written 
above.  
 

ACCEPTED BY THE SPONSOR 
 
SIGNED IN THE PRESENCE OF   CITY OF CHARLEVOIX 
 
                                                 By:                                                  
 
 
 

ACCEPTED BY THE CONSULTANT 
 

SIGNED IN THE PRESENCE OF:  RS&H MICHIGAN, INC. 
 
                                                   By:                                                 

Patrick T. Frame 
President 
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CHARLEVOIX MUNICIPAL AIRPORT

PROJECT PROJECT PROJECT STAFF RES. PROJ. CADD SUPPORT

SCOPE / TASK TITLE OFFICER MANAGER ENGINEER ENGINEER REPRESENT. TECHNICIAN STAFF TOTAL

Construction Phase Services

Task 1.1  Contractor Submittal Review 8 8 8 24
Task 1.2  Technical Plan Interpretations 4 8 4 16
Task 1.3  Change Orders 4 4 4 12
Task 1.4  Substitution Review 4 8 12
Task 1.5  Site Inspections 8 8 16
Task 1.6  Pre-Construction/Weekly Progress Meetings 16 64 80
Task 1.7  Review Materials Acceptance Test Results 8 8 16 32
Task 1.8  Substantial Completion Inspections and Punchlists 8 8 4 20
Task 1.9 Prepare Record Drawings 4 8 16 16 2 46
Task 1.10 Warranty Inspections 8 8 16
Task 1.11 Coordination with Sponsor 12 8 2 22
Task 1.12 Pre-Construction/Progress Meeting Minutes 8 8 16
Task 1.13 FAA Grant Documentation 8 12 8 12 4 44

TOTAL HOURS  0 92 160 60 0 28 16 356

RATE  $75.00 $56.00 $42.00 $30.00 $32.00 $24.00 $18.00

TOTAL DIRECT LABOR $  $0 $5,152 $6,720 $1,800 $0 $672 $288 $14,632
OVERHEAD @  178.83% $26,166

PROFIT @  11% $4,488
TOTAL BURDENED LABOR @  3.10 $45,286

OTHER DIRECT NON-SALARY COSTS
# DWGS # PAGES

    REPRODUCTION @ @
$1.50 $0.10 #SETS

Drawings    79 2 $237
Reports/Specifications  427 4 $171

TOTAL REPRODUCTION  $408

# PCKGS # PCKGS
    POSTAGE/DELIVERY @ @

$15.00 $3.00

Drawings and Specifications  2 15 $75
TOTAL POSTAGE/DELIVERY  $75

SPECIALTY SUBCONSULTANTS
Task 2 - Resident Project Representative Alpine Engineering, Inc. (DBE) $40,000
Task 3 - Materials Acceptance Testing Soils & Structures $15,700
Task 4 - GIS Construction As-Built Survey Woolpert $16,169

TOTAL SPECIALTY SUBCONSULTANTS  $71,869

TRAVEL Airfare @ Car @ Per Diem @ Lodging @
# People # Days 400$         70$           38$           110$            

Pre Construction Meeting 2 1 $0 $70 $76 $220 $366
Construction Site Visits (1 visit / Week) 1 4 $0 $280 $152 $440 $872
Additional Site Visits (Electrical) 1 2 $400 $140 $76 $220 $836
Final Inspection 2 1 $0 $70 $76 $220 $366

TOTAL TRAVEL $2,440

TOTAL ODC's  $74,792

Total Proposed Fee (Rounded) for: Construction Phase Services $120,000

Attachment C

TAXIWAY A REHABILITATION - CONSTRUCTION PHASE
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ATTACHMENT E 

SCOPE OF SERVICES 
 

Charlevoix Municipal Airport 
Charlevoix, Michigan 

 
 

Taxiway A Rehabilitation 
Construction Phase Services 

 
 

This Scope of Services shall be in accordance with all the requirements of the Professional Services 
Agreement, dated June 6, 2016. 
 
PROJECT DESCRIPTION 

This project consists of construction phase services related to the Taxiway A Rehabilitation project and 
all related items. 
 
The current schedule calls for a Notice-To-Proceed for construction in September of 2017, with 
construction being complete in November of 2017.  If construction exceeds 49 calendar days, the need 
for a supplemental work order to extend RS&H services will be evaluated. 
 

TASK 1- CONSTRUCTION ADMINISTRATION SERVICES 

During this phase the consultant shall provide services to support construction that shall include, 
but not be limited to: 

1.1 Review, on a timely basis, contractors’ submittals required by the construction 
documents, including, but not limited to: shop drawings, test data, samples, materials, 
equipment, etc. and approve, reject, or otherwise advise on the conformance of such 
submittals to the requirements of the construction documents. 

1.2 Provide on a timely basis, so as not to negatively impact the construction schedule, the 
sponsor and the contractor with technical interpretations of the construction documents 
or any other Requests for Information (RFI) submitted by the contractors. 

1.3 Review and concur with change order scope, cost and any modifications to the 
construction schedule. 

1.4 Review and recommend for sponsor acceptance or rejection any changes, modifications 
or substitutions proposed by the contractor.  Written justification must accompany any 
recommendation or rejection. 

1.5 Provide periodic on-site review/monitoring of construction materials, finishes and 
workmanship in conformance with the standards established in the construction 
documents.  Consultant shall notify the sponsor immediately, verbally and in writing, of 
any and all observed deviations and/or defects in material, finishes, equipment, systems 
or workmanship. 

1.6 Prepare for and attend a Pre-Construction Meeting prior to the construction notice to 
proceed and during construction prepare for and attend weekly construction progress 
meetings.  
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1.7 Compare test results against specification standard and notify the sponsor of any 
concerns.  Provide recommendations as needed to address concerns. 

1.8 Participate in substantial completion inspections and prepare punch lists. 

1.9 Prepare ‘record drawings’.  These documents shall include all field changes recorded 
and incorporated during the project. 

1.10 Prior to the expiration of construction or equipment warranties or guarantees, coordinate 
a site walk with the contractor and the sponsor providing an inspection of the facility and 
provide a report of all observed defects in material, equipment and/or workmanship that 
are covered under the projects’ warranties or guarantees. 

1.11 All contact or direction given to the Contractor by the Engineer must first be reviewed and 
approved by the sponsor. 

1.12 At the conclusion of this phase, provide a copy of all meeting minutes for this phase. 

1.13 Prepare FAA grant documentation as required, including grant quarterly performance 
reports and grant closeout reports. 

 

TASK 2 - RESIDENT PROJECT REPRESENTATIVE 

2.1 Consultant will provide full-time resident project representative services for the project.  
Specific items shall include: 

A. Project Startup:  Resident Project Representative (RPR) shall prepare the project for 
construction startup.  The RPR shall coordinate with the contractor before and after 
the preconstruction conference to provide access for the contractor to enter the site 
to perform surveying, mobilization and other project elements in preparation of 
construction beginning.  The RPR shall develop necessary paperwork, forms, 
reports, etc. in preparation of construction startup.  The RPR shall coordinate with 
the Airport manager to ensure all issues are addressed and properly communicated 
with the contractor, tenants, FAA, etc. prior to construction startup.  The RPR shall 
coordinate with the Airport manager concerning all Airport and FAA facilities, 
NAVAIDS, runway and taxiway lighting circuits and communications cables issues to 
ensure all electrical related issues are covered and procedures in place to prevent 
circuits being cut, damaged or otherwise affected prior to construction startup.  
Coordinate repair of facilities as damage occurs.  

B. Schedules:  Review the baseline and all subsequent progress schedules, schedule 
of Shop Drawing submittals and schedule of values prepared by the Contractor and 
consult with the Engineer concerning acceptability. 

C. Conferences and Meetings:  Attend meetings with the Contractor, Owner and 
Engineer such as the preconstruction conference, weekly progress meetings, job 
conferences and other project related meetings, and prepare and circulate copies of 
minutes thereof. 

D. Liaison:  Serve as the Engineer's liaison with the Contractor, working principally 
through the Contractor's superintendent and/or project manager and assist in 
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understanding the intent of the Contract Documents.  Assist the Engineer in serving 
as the Owner's liaison with the Contractor when the Contractor's operations affect 
the Owner's on-site operations. 

E. Review of Work, Inspections and Tests:  Perform the following: 
a. Conduct on-site observations of the Work in progress to assist the Engineer 

in determining if the Work is, in general, proceeding in accordance with the 
Contract Documents. 

b. Report to the Engineer whenever the RPR believes that any Work is 
unsatisfactory, faulty or defective or does not conform to the Contract 
Documents, or has been damaged, or does not meet the requirements of 
any inspection, test or approval required.  Advise the Engineer of Work that 
the RPR believes should be corrected or rejected or should be uncovered for 
observation, or requires special testing, inspection or approval.  Coordinate 
materials acceptance testing failed results and coordinate retesting.   

c. Verify that tests, equipment and systems startups and operating and 
maintenance training are conducted in the presence of appropriate 
personnel and that the Contractor maintains adequate records thereof; and 
observe, record, and report to the Engineer appropriate details relative to the 
test procedures and startups. 

d. Monitor the contractor’s activities as they relate to the Construction Safety 
Phasing Plan (CSPP) and the Safety Plan Compliance Document (SPCD). 
Immediately inform the contractor, engineer, and owner when the contractor 
is in non-compliance with the standards and procedures contained in these 
documents, so that appropriate actions can be taken. 

e. Accompany visiting inspectors representing public or other agencies having 
jurisdiction over the Project, record the results of those inspections and 
provide written reports of said visits to the Engineer. 

f. Field inspect Change Order work to verify completion in accordance with 
contract documents.   

F. Interpretation of Contract Documents:  Report to the Engineer when clarifications and 
interpretations of the Contract Documents are needed and transmit to the Contractor 
clarifications and interpretations as issued by the Engineer. 

G. Contract Modifications:  Consider and evaluate the Contractor's suggestions for 
modifications in Drawings or Specifications and submit a report with the RPR's 
recommendations to the Engineer.  Transmit to the Contractor decisions as approved 
by the sponsor. 

H. Project Records:  Perform the following: 
a. Maintain, at the job site, orderly files for correspondence, reports of job 

conferences, Shop Drawings and samples, reproductions of original Contract 
Documents incorporating Addenda, Change Orders, additional Drawings 
issued subsequent to the execution of the Contract, the Engineer's 
clarifications and interpretations of the Contract Documents, progress 
reports, test reports, and other Project related documents. 

b. Keep a bound diary or log book, recording the Contractor hours on the job 
site, weather conditions, data relative to questions, Change Orders, or 
changed conditions, list of job site visitors, equipment on the site, daily 
activities, decisions, observations in general, any accident incidents, and 
specific observations in more detail as in the case of observing test 
procedures and send copies to the Engineer. 
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c. Record names, addresses and telephone numbers of all the contractors, 
subcontractors and major suppliers of materials and equipment. 

d. Record and monitor installed work for compiling and submitting bimonthly 
estimates for progress payments to contractors. 

e. Develop and maintain a materials test record book. 

I. Project Reports:  Perform the following: 
a. Furnish the Owner and Engineer FAA weekly construction progress reports 

as required of progress of the Work. 
b. Consult with the Owner and Engineer in advance of scheduled major tests, 

inspections or start of important phases of the Work. 
c. Draft proposed Change Orders, obtaining backup material from the 

Contractor, and recommend to the Owner Change Orders. 
d. Report immediately to the Owner and Engineer upon the occurrence of any 

accident. 

J. Certificates, Maintenance and Operation Manuals:  During the course of the Work, 
verify that certificates, maintenance and operation manuals and other data required 
to be assembled and furnished by the Contractor are applicable to the items actually 
installed and in accordance with the Contract Documents and have this material 
delivered to the Engineer for review and forwarding to the Owner prior to final 
payment for the Work. 

K. Project Closeout:  Perform the following: 
a. Before the Owner issues a Certificate of Substantial Completion, conduct a 

pre-final inspection and submit to the Contractor and Owner a punch list of 
observed items requiring completion or correction. 

b. Conduct a final inspection in the company of the Engineer, the Owner and 
the Contractor and prepare a final punch list of items to be completed or 
corrected. 

c. Observe that all items on the final punch list have been completed or 
corrected and make recommendations to the Engineer concerning 
acceptance. 

d. Prepare a final test book to be submitted to the FAA and the Owner. 
 

TASK 3 - MATERIALS ACCEPTANCE TESTING 

3.1 Consultant will provide materials acceptance testing for the project.  Specific items shall 
include: 
A. Quality Assurance testing of Asphalt Pavement 
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TASK 4 - AGIS SURVEY  

4.1 Consultant will provide FAA required post construction survey in accordance with 
Advisory Circulars 150/5300-16A/17C/18B.  Specific items shall include: 
A.  Create the necessary planning documents, including the Statement of Work, 

Geodetic Control Plan, and Quality Control Plan.  Documents will be uploaded to 
the FAA’s AGIS website for FAA Approval. 

B. Perform necessary field survey activities.  All survey will be completed per -18B 
specifications with the require documentation for each task. 

C. Following completion of the ground survey, the date will be migrated to a FAA 
AGIS compatible data format with acceptable metadata, attribution and 
geometry. The data file will be uploaded to the FAA AGIS website and testing for 
compliance.  

D. Preparation of reports required by -16A, -17C, and -18B, including a final survey 
report. 

SCHEDULE 

The following preliminary schedule is currently anticipated: 

Notice to Proceed September 2017 
Construction Duration 49 Calendar Days 
Substantial Completion November 2017 
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CITY OF CHARLEVOIX 
RESOLUTION NO. 2017-06-02 

EXECUTION OF AMENDMENT NO.1 TO THE AGREEMENT FOR PROFESSIONAL ENGINEERING SERVICES  
(Federal Project No. 3-26-0017-2117) 

 
 
WHEREAS, the City is approving an amendment to the Contract for Professional Engineering Services with RS&H Michigan, 

Inc. for the Taxiway Alpha Rehabilitation and Taxiway Alpha Lighting Rehabilitation; and 
 
WHEREAS, the additional design is for replacement of a navigational aid (REIL) on runway 09 and runway 27; and 
 
WHEREAS, the scope of the construction administration includes review of all contractor submittals, requests of information, 

testing information, change orders, attending weekly construction progress meetings as well as providing full-time 
construction staff, and production of construction and FAA grant documentation; and 

 
WHEREAS, an independent cost analysis has been performed by MDOT Aeronautics and the cost was found to be 

reasonable for the services provided; and 
 
WHEREAS,  this contract will also be included in the FAA AIP Grant, 3-26-0017-2117 with the project funding breakdown of 

90% Federal, 5% State (MDOT) and 5% Local match. 
 
NOW THEREFORE BE IT RESOLVED, that the City of Charlevoix City Council hereby authorizes the City Manager to execute 

the amendment to the Taxiway Alpha Rehabilitation design contract which includes construction administration, 
after review by City Staff and the City Attorney. 

 
RESOLVED this 19th day of June, 2017 A.D.  
 
Resolution was adopted by the following yea and nay vote:  
 
Yeas:   
Nays: 
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CITY OF CHARLEVOIX 
RESOLUTION NO. 2017-06-03 

EXECUTION OF CONSTRUCTION CONTRACT FOR TAXIWAY ALPHA REHABILITATION  
(Federal Project No. 3-26-0017-2117) 

 
 
WHEREAS, the City is approving a construction contract with Elmer’s Crane and Dozer, Inc. in the amount of one million two 

hundred twenty-nine thousand dollars and twenty-five cents ($1,229,000.25) for the Taxiway Alpha Rehabilitation 
project resulting from the project bid opening on May 11, 2017 and RS&H Michigan, Inc.’s recommendation to 
award the construction contract to Elmer’s Crane and Dozer, Inc.; and 

 
WHEREAS, the proposed construction start date is September of 2017; and 
 
WHEREAS, this contract will also be included in the FAA AIP Grant, 3-26-0017-2117 with the project breakdown of 90% 

Federal, 5% State (MDOT) and 5% Local match. 
 
NOW THEREFORE BE IT RESOLVED, that the City of Charlevoix City Council hereby authorizes the City Manager to execute 

the construction contract with Elmer’s Crane and Dozer, Inc. for the Taxiway Alpha Rehabilitation project in the 
amount of one million two hundred twenty-nine thousand dollars and twenty-five cents ($1,229,000.25) after 
review by City Staff and the City Attorney. 

 
RESOLVED this 19th day of June, 2017 A.D.  
 
Resolution was adopted by the following yea and nay vote:  
 
Yeas:   
Nays:  
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CITY OF CHARLEVOIX 
RESOLUTION NO. 2017-06-04 

EXECUTION OF GRANT APPLICATION  
(Federal Project No. 3-26-0017-2117) 

 
 
WHEREAS, the City is submitting a grant application to the Federal Aviation Administration (FAA) for the Taxiway Alpha 

Rehabilitation Construction Contract, Amendment No.1 To The Agreement For Professional Engineering Services 
for the Taxiway Alpha Rehabilitation; and 

 
WHEREAS, the FAA and MDOT will provide the City with a grant application agreement; and 
 
WHEREAS, the grant agreement will be in the amount of one million three hundred forty-nine thousand dollars and twenty-five 

cents ($1,349,000.25) with the grant agreement funding breakdown of 90% Federal, 5% State (MDOT) and 5% 
Local match: and 

 
WHEREAS,  the City of Charlevoix Local Share of the grant will be sixty-seven thousand four hundred fifty dollars and one cent 

($67,450.01). 
  
NOW THEREFORE BE IT RESOLVED, that the City of Charlevoix City Council hereby authorizes the City Manager to execute 

the FAA and MDOT grant application and grant agreement after review by City Staff and the City Attorney. 
 
RESOLVED this 19th day of June, 2017 A.D.  
 
Resolution was adopted by the following yea and nay vote:  
 
Yeas:   
Nays:  
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CHARLEVOIX CITY COUNCIL
All Other Ac�ons and Requests

TITLE: Energy Assistance Fund Opt-out
DATE: June 19, 2017

PRESENTED BY: Don Swem, Electric Superintendent

BACKGROUND:
Michigan’s Public Act 95 was signed into law in 2013 to create the Low-Income Energy Assistance Fund
(LI EAF) within the State Treasury.  This fund provides money to low income households for hea0ng
assistance.  The Act requires the City to either par0cipate in the fund or to officially opt out of
par0cipa0on. 
 
To par0cipate the City would be required to collect a surcharge of a dollar or less from each retail billing
meter (but no more than one residen0al meter per residen0al site) every month and send all of the money
to the State for this fund.  The money is supposed to be used back in this geographic area as much as
possible.  The total amount collected in a year would be roughly $36,000. 
 
The other choice is to opt out, which means the City would not collect any money and would not be a part
of this fund.  As a result, during the winter from November 1st to April 15th, our customers would not be
eligible for emergency assistance with their u0lity bills from this fund, and at the same 0me the City would
be prevented from shu8ng off any residen0al service for non-payment.
 
The City must make this choice whether to opt in or opt out every year at this 0me.  For the last four years
Charlevoix has opted out of this fund.  One of the problems with op0ng in to the fund is the significant
amount of work and expense it would take to code all of our customers’ accounts for this surcharge, as
only one surcharge can be assessed per residen0al site (so that people with separate garages or boat slips
are not double-charged).  This would have to be done manually by going through all of our accounts to
code them so that they could be billed at separate rates.  This would be an ongoing cost to administer.
 
Another item to note is that although it is impossible to predict how much money would be needed in such
a fund next year, it is believed that $36,000 is more than we would ever use to help electric customers in
Charlevoix, and therefore our dollars will be subsidizing other u0li0es and other loca0ons rather than
helping our customers.

RECOMMENDATION:
Mo0on to opt-out of the requirements of Public Act 95 of 2013.
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CHARLEVOIX CITY COUNCIL
All Other Ac�ons and Requests

TITLE: Mayoral Appointments
DATE: June 19, 2017

PRESENTED BY: Joyce M. Golding, City Clerk

BACKGROUND:
The DDA/Main Street Board has a vacancy with the resigna'on of Dianne DuPont.  This is a Mayoral
appointment with Council approval, term expiring April 2019.
 
The Recrea'on Advisory Commi,ee has a vacancy with the resigna'on of Jennifer Sell.  This is a Mayoral
appointment with Council approval, term expiring December 2018.  Recrea'on Director Kirinovic
recommended Roger Gowell to fill this posi'on.

 

RECOMMENDATION:
Mo'on to appoint Ci�zen Name to the DDA/Main Street Board, term expiring April 2019.
 
Mo'on to appoint Ci�zen Name to the Recrea'on Advisory Commi,ee, term expiring December 2018.

ATTACHMENTS:

Commi,ee Applica'ons
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CHARLEVOIX CITY COUNCIL
Reports and Communica�ons

TITLE: City Manager Comments
DATE: June 19, 2017

PRESENTED BY: Mark L. Heydlauff, City Manager

BACKGROUND:
The Planning Commission met Monday and reviewed a Short-term Rental Ordinance. They would like City
Councils input.  We are planning to have this item at one of the August mee,ngs. As you will recall, the
Planning Commission had a subcommi.ee study this issue throughout the winter. Sarah Lucas will be
present for this discussion.
 
Larry Sullivan began work this week as an Interim Zoning Administrator. Larry is well known throughout
the community and the county.  I  look forward to working with him as we plan our next approach for
zoning; ideally this will be collabora,ve with other en,,es.
 
In the a.achments to this report, you will find an ar,cle on electric shock drowning. I  want to thank
Michael Esposito, President of I rish Boat Shop, for bringing this to my a.en,on. I 've asked Hal Evans and
Don Swem to prepare a plan for tes,ng this summer to minimize our risks of this hazard in our Marina.
Most likely, we'll bring a recommenda,on to you later this year on adding automa,c trips to our pedestals
that will cut power when a hazard is detected. This will be a costly system but as you can see in the ar,cle,
the risks are significant as well. I  appreciate Mr. Esposito's guidance as we look to improve the safety of
our Marina.
 
On June 15, I  had the opportunity to speak to the Lake Charlevoix Associa,on  and the Tip of the Mi.
Watershed Council about our efforts toward green infrastructure and responsible discharge into our lakes.
 
Petunia wedding will occur next week over four separate days at different points along the highway.
 
Following the Independence Day holiday, I 'd like to schedule a training work session for Council on our
transi,on to paperless packets. A late a;ernoon session would probably be preferable for our trainer from
Novus Agendas. Please let me know your availability. 
 
The following documents are for Council’s informa,on:

Memo from Pat Ellio. RE: loader purchase
Flyer on Community Build for Lake Michigan Playground
Charlevoix Housing Commission Cancella,on No,ce
Charlevoix Recrea,on Advisory Commi.ee Agenda - June 20, 2017
Ci,zen email of concern regarding St. Mary's Fire

ATTACHMENTS:

Troubled Waters: A new look at marinas, boatyards, and the problem of electric shock drowning
Memo from Pat Ellio. RE: Rubber Tracked Loader
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Lake Michigan Beach Playground Build
Recrea,on Advisory Agenda
Housing Commission No,ce
Ci,zen email regarding St. Mary's Cement Fire
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Public Works Department 
210 State Street  
Charlevoix, Michigan   49720 
231-547-3276 
 

MEMORANDUM 

 

 

 

To: Mark Heydlauff  

From:  Patrick M. Elliott 

Subject: Purchase of Motor Pool Equipment  

Date: June 7, 2017 

 

As per Council approval, we have been shopping for a rubber tracked loader and have 

purchased one from Klooster Machinery out of Atwood.  The machine has about 1,800 

hours on it and is in very good shape.  The purchase price was $42,000.00 which is within 

the budgeted amount. 

 

If you have any additional questions, don’t hesitate to contact me. 
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COMMUNITY BUILD FOR LAKE MICHIGAN PLAYGROUND  
 
The City of Charlevoix received a grant from the DNR, and will be 
improving the Lake Michigan Beach site with a new playground. 
 
There is a Community Build scheduled for Saturday, July 1, 
2017 beginning at 8AM.  All citizens, service organizations, 
sports teams, and church groups are encouraged to take part in 
this event.  
 
Helpful tools to bring are: tape measure; 3/8" ratchet with 9/16" 
and 5/8" sockets; and 9/16" wrench. 
 
For more information, please contact Tom at 231.547.3253 or by 
email at tomk@cityofcharlevoix.org 
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CITY OF CHARLEVOIX RECREATION ADVISORY COMMITTEE 
 

Tuesday June 20, 2017 – 6:00PM 
210 State Street, City Hall, City Council Chambers, Charlevoix, MI 

 
AGENDA 

 
 
I. Call to Order/Roll Call 

 
 

II. Inquiry Regarding Possible Conflicts of Interest  

   
 
III.  Determination of a Quorum 
  
 
IV. Motion to Approve Minutes 

 
A. April 12, 2017 Meeting Minutes  

 
V. Old Business 
 

A.  
B.   

 
VI. New Business 
 

A.   Introduction of each group 
a. Luther Kurtz 
b. Tom Kirinovic 

B.  Presentation by Paddle Antrim 
a. What do they do 
b. Methods 
c. How do they maximize efforts 

C. What’s next 
a. Short term goals 
b. Use of McSauba Lodge 
c. Call to action  

D. Presentation on Pickleball 
 
 
VII.  Miscellaneous Business 
 
VIII. Call for Public Comment  
 
IX.  Adjournment  

 
 

 
 

 

Posted: Wednesday June 14, 2017 
 

 
The City of Charlevoix will provide necessary reasonable auxiliary aids and services, such as signers for the hearing impaired and 
audio tapes of printed materials being considered at the meeting, to individuals with disabilities at the meeting upon one weeks 
notice to the City of Charlevoix.  Individuals with disabilities requiring auxiliary aids or services should contact the City of Charlevoix 
Clerk's Office in writing or calling the following:  City Clerk, 210 State Street, Charlevoix, MI  49720   (231) 547-3250. 
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